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Qatar Canadian School - GENERAL REGISTRATION
The Qatar Canadian School is an English speaking day school located in Doha, Qatar. The school offers the Alberta Education Programs of Study for students attending from Junior Kindergarten to Grade 11 who meet our criteria. English competency is required. 
A child entering Kindergarten is required to be toilet trained which means the child can use the toilet, clean him/herself and wash up independently.
REGISTRATION CRITERIA 

School


Grade Level

Age

Primary Division

Junior Kindergarten
3 years and 6 months by September 1st



Senior Kindergarten
4 years and 6 months by September 1st



Grade 1


5 years and 6 months by September 1st




Grade 2


6 years and 6 months by September 1st




Grade 3


7 years and 6 months by September 1st

Junior Division

Grade 4


8 years and 6 months by September 1st




Grade 5
         

9 years and 6 months by September 1st




Grade 6

           10 years and 6 months by September 1st

Junior High School
Grade 7

           11 years and 6 months by September 1st




Grade 8


12 years and 6 months by September 1st




Grade 9


13 years and 6 months by September 1st
High School                  Grade 10                      14 years and 6 months by September 1st
                 

Grade 11                      15 years and 6 months by September 1st                   
Note: The Qatar Canadian School (QCS) does not offer Special Needs Education; Learning Support Program; nor English as a Second Language Program. We can only offer acceptance to main stream students. Evidence of competency in English is mandatory.
Entry to all age groups at QCS is by selection, in the form of an application, academic screening, receipt of satisfactory reports, and/or an interview. The applicant may be required to take a standardized test, as well as, English and Math content test.   With the parent’s consent the child’s previous school may be contacted for additional information.
Please note that the school does not have a practice of accepting parent’s requests for specific homeroom teachers.

Step 1: General Registration Process 
(Please follow application requirements closely)
All forms must be fully completed and submitted to the school. We are unable to guarantee or confirm a seat for anyone until all documentation and testing has been finalized. This applies to all parents and guardians wanting to have their children enrolled in QCS.
The following documents must be submitted with the application form:

· One passport size photograph
· Copies of previous 2 years school records (Final June report card of previous year and available reports for this current academic year) 
· The signed fee regulations agreement form 
· Copy of the child(ren)’s immunization record
· Medical forms (If you are coming from outside Qatar it is easier to complete the medical forms with your own doctor prior to arrival in Doha.  If your child(ren) are presently attending schools here in Qatar, please do not complete the medical forms unless we can guarantee your child a seat.)

· Copy of Passports
● Parents/Guardians

● Child/ren

· Copy of Residency Permits/Number (Qatar ID #) (New arrivals to Qatar can file their RP’s as soon as they become available following processing.)
● Parents/Guardians

● Child/ren

* All documents are to be submitted in English

Registration Deadlines and Waitlist Policy

Registrations for the 2012 – 2013 academic year opened January 4, 2012.  Applications for this academic year can be submitted up until April 30, 2013.
Registrations for the 2013 - 2014 academic year will begin on January 6, 2013 and will close again in April 30th 2014.

Please note that our sponsor’s children (College of the North Atlantic–Qatar and the University of Calgary-Qatar) receive priority into the school.  For Junior and Senior Kindergarten, first preference is given to our sponsor and then to parents who currently have children in the school.  All other applicants are processed on a first come, first serve basis.  

Qatar Canadian School is open to all nationalities.  
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Mike O’Leary, Principal                                                                      Phone: 4421–7553/ 54

Angela Pitcher, Vice-Principal                                                           Fax: 4421-7556                                                                                                                            Email: qcs@cna-qatar.edu.qa                                                           Website: www.qcs.edu.qa

Registration Process

Registration-Screening-Placement (RSP)

Updated March 21th, 2012

Registration Process:

1. Registration

a. When an interested family contacts the school, the Registrar, refers them to the QCS website where they will find the forms needed to start the registration process.

b. Student’s application for registration package must be completed with all required documents in order.

2. Screening

a. When the student file is completed, the Registrar will pass it on to the School Counselor for review. 

b. The School Counselor will make an appointment with the potential applicant for interview and assessment.

c. The School Counselor will consult with grade level teachers to review assessment.

d. School Counselor will share information collected with the Registration Committee and a decision will be made with regards to enrollment and grade placement.

3. Placement

a. When the Registration Committee has made their decision to accept the child(ren) in the grade level deemed appropriate, the School Counselor contacts family to discuss start date.

b. The School Counselor will inform the teacher(s) of the student’s start date.

c. If the registration committee does not feel the student meets the requirements for enrollment, the School Counselor will contact the family to inform them their child(ren) has not been accepted to QCS.

Note: The Qatar Canadian School (QCS) does not offer Special Needs Education; Learning Support Program; nor English as a Second Language Program. We can only offer acceptance to main stream students. Evidence of competency in English is mandatory.
APPLICATION FOR REGISTRATION
	Full name of student


	Male/Female



	CNA-Q employee    Y    N  


	Compound             Villa                  



	If no, please state employer 



	Date of birth    D / M / Y                         

                              
	Religion


	Age 1st September/12

	Country of birth


	Native language
	Other languages



	Number of siblings


	Place among siblings


	(For Kindergarten children only)
Is your child toilet trained?

	Schools previously attended:

1. ____________________________________from______________to___________Grade ___________
2. ____________________________________from______________to___________Grade ___________
                     Has your child: ever repeated a grade?             YES    NO

                      ever taken two grades in one?                         YES    NO

                      received support for learning or behaviour        YES     NO
Please note if your child has ever had an Individualized Education Plan implemented or formal assessments completed, submission of these documents are required with the application package.

______________________________________________________________________________

Contact information:

Father’s Name: _________________________________  Email address: _______________________________

Telephone: Residence _____________ Mobile _________________ Work __________________

Mother’s Name: ______________________________   Email address: _______________________________​​__ 

Telephone: Mobile _________________ Work  __________________

--------------------------------------------------------------------------------------------------------------------                                                                 

I confirm that all the information contained in this form is correct and up to date. 

Signature ____________________________ Name (please print) __________________________
Date ________________  Relationship to student: Mother  (  ) Father   (  ) Guardian  (  )
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EMERGENCY CONTACTS:
Name of Parent/Guardian: __________________Other Contact Person: _____________________

Home Telephone: ___________________________ Home Telephone: ______________________

Work Telephone: ___________________________    Work Telephone: ______________________

Mobile Telephone: __________________________     Mobile Telephone: ____________________

If the above contact numbers cannot be reached, I give Qatar Canadian School Administration/Medical Staff permission to seek appropriate emergency treatment for my child.

Yes _________                      No __________

Doctor’s Contact Details (In case you cannot be reached)

Doctor’s Name: ____________________________    Mobile Telephone: _____________________

Work Telephone: ___________________________
Fax:__________________________
I hereby give QCS permission to:

Administer non-prescriptive medication to my son/daughter


Yes     or      No

(eg. Advil, Calpol (Paracetamol) or Panadol)

Would you like to be notified before administering the medicine?      

Yes      or     No

Administer first aid to my son/daughter       




Yes     or      No  

Transport my son/daughter to a hospital in times of severe emergency 
             Yes      or     No

Parents Name: ____________________________   Signature: ___________________
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Qatar Canadian School
STUDENT HEALTH/PHYSICAL EXAM FORM

A Physician must complete this form
Student’s Name: __________________________ Nationality: ________________________

Examination Date: ________________________ Time of examination: ________________

Date of Birth: ____________________________ Gender: ________

GENERAL INFORAMTION

	HEIGHT
	WEIGHT
	BMI
	PULSE
	RESPIRATIONS
	BP
	TEMPERATURE
	CBG

	
	
	
	
	
	
	
	


	ALLERGIES- with reaction
	

	HISTORY OF HOSPITALIZATIONS
	


VISUAL/AUDITORY ACUITY: 

	With Glasses
	
	Without Glasses
	
	Hearing
	


SYSTEMS REVIEW:

	CENTRAL NERVOUS
	

	ENT
	

	CARDIOVASCULAR
	

	RESPIRATORY
	

	GASTROINTESTINAL
	

	GENITOURINARY
	

	INTEGUMENTRY
	

	MUSCULO-SKELETAL
	


SPECIAL OBSERVATIONS: please add extra paper if needed ____________________________________________________________________________________________________________________________________________________________________________________
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Physician Name: ____________________________ 




Physician Signature: _________________________


Clinic stamp
Date: ___________________________



[image: image1.png]06

Qatar Canadian School
T coour (Qatar Maroon & Back
= o
asevoon [l Vio® woe [ VY
K50 Koo
v(‘s
AN
Qatar Canadian School
T colour (God & Black
i
o MB g "
ol W

Font: AqullineBook Regulr

U((

Qatar Canadian School

Logo n Black





Qatar Canadian School

PARENTAL AGREEMENT FOR SCHOOL TO ADMINISTER PERSCRIPTION MEDICATION

Please complete and sign this form, so that the Staff/School Nurse can administer medicine to your child:

	Name of Child
	

	Date of Birth
	Day           / Month            / Year

	Class/Grade
	

	Medical Condition or Illness


	


MEDICINE

	+Name or Type of Medicine (as described on the container
	

	Date Dispensed/Perscribed
	Day           / Month            / Year

	Expiry Date
	Day           / Month            / Year

	Dosage and Method
	

	Are there any side effects that the 

School needs to know about?
	

	Self Administration
	  Yes                            No

	Procedures to take in an emergency
	


Every effort should be made by the parent/guardian for the student to receive medication outside of school hours, except in unusual circumstances which required medication to be given more frequently. For example, twice daily medications should be given at home before coming to school- these do not need to be given during school hours. 

I/We agree to supply the medication in the ORIGINAL container with the label intact directly to the nurse before school starts. Medication must be delivered by the parent/guardian directly to the nurse. It cannot be kept in the student’s bag due to safety concerns.  

NO MEDICATION WILL BE GIVEN UNLESS THIS FORM IS COMPLETED

 ________________________________                        ______________________ 

 Parent Signature






Date

SCHOOL FEES

For the Academic Year 2012 - 2013
1.
Tuition Fees:
a) The following tuition fees are paid on a yearly basis. Please note there is no reduction in fees for parents with 3 or more children in the school.




Total Fees

Term 1 Fees                   Term 2 Fees

Junior Kindergarten    
20,000
QR

10,000
QR

     10, 000 QR

Senior Kindergarten          
22,000 QR                  11,000 QR                        11,000 QR

Grades 1 – 5                      
32,000 QR                  16,000 QR                        16,000 QR

Grades 6 – 9                            42,000 QR                  21,000 QR                        21,000 QR

Grade 10 – 11                         45,000 QR                  23,000 QR                        22,000 QR

2. Registration Fees for all students:

a) There is a one-time student registration fee of 3500 QR that is non-transferrable and non-refundable for the first time registration of each child at QCS.  This is in addition to tuition fees which are paid on a yearly basis.

3. 
Annual Capital Maintenance Fees for all returning students:

a)  
This fee of 3500 QR is paid beginning in the second year and for each subsequent year that a student attends Qatar Canadian School.  The fee is

non-transferrable and non-refundable and is in addition to the tuition fees which are paid on an annual basis.

Name of student ______________________________ Grade _______________
I ________________________________ agree to pay the above full year’s fees 

           (Print Parent’s name)
for my child.

_____________________________________        ________________________

                  Parent signature




Date

[image: image2.emf]QATAR CANADIAN SCHOOL   Code of Conduct Matrix   Respect  for  Self, Others, Environment, & Learning   Expectations    Respect For    Self  Respect For  Others  Respect For  Environment  Respect For  Learning   All Classroom  Settings  (including music,  library, gym, field  tr ips,…)  Be prepared to  give your best  effort.  Dress,  speak, and act  appropriately.  Keep you hands  and feet to  yourself.  Be  considerate.  Use  good manners and  appropriate  language.  Be a  good listener.  Reduce, reuse, and  recycle.  Keep the  school clean.  Be  prepared with  homework and  supplies.  Respect  others’ efforts and  contributions.  Be  a good listener.   Hallway &  Stairwells  Walk to the right.   Use inside  behavior .  Use appropriate  voice.  Keep hands  and feet to  yourself.  Be aware  of space.  Help keep the   school free of  litter.  Appreciate  and respect others’  displays and space.  Use appropriate  voice.   Washrooms  Enter quietly.   Respect the  facilities - toilet,  sink, paper towel  dispenser and soap  dispenser.  Use inside  behavior  and  voice.  Respect the  facilit ies - leave the  washroom as you  found it.  Alert the  office or custodian  if you find  something out of  order.  Flush the  toilet and put paper  towel in the  garbage after use.  Use only the  amount of water,  paper towel, and  soap that you need.   Flush the toilet  and  place used paper  towel in the  garbage after use.  Use appropriate  voice and leave the  washroom as you  find it.   Outside (field and  playground)  Respect the  equipment and  space.  Play safe  and follow  expectations for  outdoor  behavior .  Respect others’  pers onal space.   Use appropriate  language.  Practice  good  sportsmanship.  Place litter in the  garbage cans.   Take care of the  school property.  Follow instructions  and rules.  Use  observation skills  to promote safety.   Be positive with  others.   Library and  Compu ter Lab  Work quietly.   Explore  opportunities  appropriately.   Respect resources  and equipment.  Wait your turn.   Leave things in  their proper place.   Follow procedures  for use of  equipment.  Keep area tidy.   Replace the things  you use.   No food  of drinks are  allowed.  Share materials  and equipment.   Use appropriate  internet sites.   Respect the  equipment.   Assembly  Enter quietly.   Wait quietly.   Keep your eyes on  the speaker.  Sit  appropriately.   Listen Attentively.  Keep hands and  feet to yourself.   Maintain an  aisle.   Refrain f rom  speaking or  leaving the  assembly  during  the presentation.  Eat and drink  elsewhere.  Sit appropriately.   Listen attentively.   Bus  Tra vel Safely.   Remain seated at  all times and  buckle up  properly.  Wait for  the bus in a  designated area.  D emonstrate  courteous  behavior .  Follow  the driver’s rules.   Use appropriate  voice.  Care for the bus.   Wait in designated  areas.  Follow the bus  code of conduct.   Follow bus safety.    

The Code
Talk to fellow students and teachers in a polite and respectful way.

Do your assignments to the best of your ability. 

Listen to your teacher and fellow students when

they are speaking. 

Be kind and considerate of the feelings of others and their property. 

Act in a safe and responsible manner.

Talk to the teacher privately if you feel you have been unfairly treated.
Be a good sport

------------------------------------------------------------------------
I have read and understand the expectations of the Qatar Canadian School and agree to adhere to them while my child(ren) is/are in attendance.   Children in Grade 1 and above are asked to print or write their name.
________________________________________________________

Student Signature




Date

Parent Signature 





Date

APPENDIX A
	PHOTO PERMISSION FORM



	Reason: To allow your child to be included in photos that will be taken around the school for various reasons.  These photos may appear on the QCS website, school publications and any other school related media.  If you have no objection to your child’s photos being used please indicate below.

	(If there is more than one child in the family, please list on one form.)

Name of child(ren): __________________________ Grade(s): ______________

                             __________________________               ______________       
                             __________________________               ______________ 

                             __________________________               ______________


	Please circle one.
a) I have no objection to my child appearing in school photos. 

b) I do not wish for my child to appear in school photos. 

__________________________    __________________________

Signature                                                                  Printed Name

________________________________    _______________________________
Relationship to Child                                                   Date
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QATAR CANADIAN SCHOOL Internet Policy

	Consent Form for Student Use of Electronic Communications and the Internet. 

	After reading the Internet Acceptable Use Guidelines, please sign this form and return it to school.

The signatures of the student and parent / guardian are mandatory before access may be granted for use of computer internet sites at school. 

I have read and hereby agree to comply with the Qatar Canadian School Internet Acceptable Use Guideline.  

Student Signature: ______________________  Date: __________________

Student Name: (please print) ___________________________________________________

Grade: _____  Date of Birth: ______________________________________
As parent / legal guardian of the above student, I grant permission for my children to access computer internet services. I have read and agree to the Qatar Canadian School Internet Acceptable Use Guideline.  I understand that some materials on the internet may be objectionable; therefore, I agree to accept responsibility for guiding my child and conveying to her/him appropriate standards for selecting, sharing and / or exploring information and media. 

Parent / Guardian Signature: ________________________ Date: _________________
Parent / Guardian Signature: (please print): _________________________________________

Address: ______________________________________________________________________

Home Telephone: _______________________  Mobile: ________________________
Complete and return to school.

I give approval for my child to access computer services. 


_________

I do not give approval for my child to access computer services. 

_________



Computer Internet Acceptable Use Guideline
Use of the computer internet shall be for the exchange of information in order to support the user’s education communication and research.

Users will:  

Observe standards of courtesy and behaviour consistent with the practices and policies of the Qatar Canadian School when sending or publishing messages or other information on the Internet.
Users will:

· Observe standards of courtesy and behaviour consistent with the practices and policies of the Qatar Canadian School when sending or publishing messages or other information on the Internet.

· Refrain from using the system for any purpose.
· Only use the login provided for them.

· Take steps to safeguard passwords from other unauthorized users.

Users will not:

· Post, publish or display any hurtful, offensive or inappropriate material.

· Transmit or download, send or intentionally received any hurtful, offensive or inappropriate material from any source.

· Impersonate other users.

· Transmit or knowingly receive software having the purpose of damaging computers.

· Share passwords with others.

Arabic and Islamic Studies

Only non-Qatari parents registering children in Junior Kindergarten to Grade 5 are required to complete this form.   Qatari students registered in Junior Kindergarten to Grade 5 are required to take Arabic and Islamic studies.
The Supreme Education Council has made Arabic and Islamic Studies optional for non-Qatari students in Junior Kindergarten to Grade 5.  Please complete the information below.
	Student’s Name: ___________________________________________________________

Grade: ________
Date: _____________________
Will take Islamic Studies    ______Yes     _____No

Will take Arabic   ______Yes   ______No

Signature of Parent/Guardian   ______________________________________




Learning History Questionnaire – QCS
Qatar Canadian School does not offer Special Needs Education and only caters for main stream students. The school is unable to accommodate students with significant academic and behavioral issues. Evidence of competency in English is mandatory.   
Name of child: ______________________________ DOB: _________________
	Previous School
	Grade/Year
	Language of Instruction

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Child’s first language: __________________________

What is the main language you use to talk with your child?

Mother: ___________________________
Father: ____________________________
Does your child have a history of academic/learning challenges?

No _______    Yes _______

If yes please describe:

___________________________________________________________________________________________________________________________________________________________________________________________________
Has your child ever had extra help with learning (e.g., resource assistance, speech language intervention, teaching assistant, English second language instruction)?
No ________    Yes _______
If yes please describe:

___________________________________________________________________________________________________________________________________________________________________________________________________
Has your child ever had adaptations or modifications made to his/her academic program to help with learning (e.g. fewer homework questions, different spelling words or reading materials individualized program)?
(Please note if your child has ever had an Individualized Education Plan (IEP) implemented or formal assessments completed, submission of these documents are required with the application package.)
No ________ Yes ________

If yes please describe:

________________________________________________________________________________________________________________________________________________________________________________________________________________________

Does your child have any challenges attending and concentrating in school (e.g. staying on task, listening to instructions)?

No _________ Yes _________

If yes please describe:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Does your child have health concerns that could affect his/her academic performance?

No ________ Yes _________

If yes please describe:

________________________________________________________________________________________________________________________________________________________________________________________________________________________

Is there anything else we should know about your child so we can best meet his/her learning needs at QCS?

________________________________________________________________________________________________________________________________________________

Completed by _______________________________    Date _______________
Office use only: Photos   �   Passport  �  Birth certificate  �  Fees  �  Medical/  �          School     �


										       Immunization          Records
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QATAR CANADIAN SCHOOL

Code of Conduct Matrix


Respect for Self, Others, Environment, & Learning

		Expectations



		

		Respect For 


Self

		Respect For Others

		Respect For Environment

		Respect For Learning



		All Classroom Settings (including music, library, gym, field trips,…)

		Be prepared to give your best effort.  Dress, speak, and act appropriately.

		Keep you hands and feet to yourself.  Be considerate.  Use good manners and appropriate language.  Be a good listener.

		Reduce, reuse, and recycle.  Keep the school clean.

		Be prepared with homework and supplies.  Respect others’ efforts and contributions.  Be a good listener.



		Hallway & Stairwells

		Walk to the right.  Use inside behavior.

		Use appropriate voice.  Keep hands and feet to yourself.  Be aware of space.

		Help keep the school free of litter.  Appreciate and respect others’ displays and space.

		Use appropriate voice.



		Washrooms

		Enter quietly.  Respect the facilities-toilet, sink, paper towel dispenser and soap dispenser.

		Use inside behavior and voice.  Respect the facilities-leave the washroom as you found it.  Alert the office or custodian if you find something out of order.  Flush the toilet and put paper towel in the garbage after use.

		Use only the amount of water, paper towel, and soap that you need.  Flush the toilet and place used paper towel in the garbage after use.

		Use appropriate voice and leave the washroom as you find it.



		Outside (field and playground)

		Respect the equipment and space.  Play safe and follow expectations for outdoor behavior.

		Respect others’ personal space.  Use appropriate language.  Practice good sportsmanship.

		Place litter in the garbage cans.  Take care of the school property.

		Follow instructions and rules.  Use observation skills to promote safety.  Be positive with others.



		Library and Computer Lab

		Work quietly.  Explore opportunities appropriately.  Respect resources and equipment.

		Wait your turn.  Leave things in their proper place.  Follow procedures for use of equipment.

		Keep area tidy.  Replace the things you use.  No food of drinks are allowed.

		Share materials and equipment.  Use appropriate internet sites.  Respect the equipment.



		Assembly

		Enter quietly.  Wait quietly.  Keep your eyes on the speaker.  Sit appropriately.  Listen Attentively.

		Keep hands and feet to yourself.  Maintain an aisle.  Refrain from speaking or leaving the assembly during the presentation.

		Eat and drink elsewhere.

		Sit appropriately.  Listen attentively.



		Bus

		Travel Safely.  Remain seated at all times and buckle up properly. Wait for the bus in a designated area.

		Demonstrate courteous behavior.  Follow the driver’s rules.  Use appropriate voice.

		Care for the bus.


Wait in designated areas.

		Follow the bus code of conduct.  Follow bus safety.






